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KOJEKC STHKH ¥ CJIYKEBHOTO TOBEIEHHSI PABOTHHKOB

TOI'KCY CO «CounajabHbli NpuIOT 14 Aereil «Opemex»

1. Obmue moaoKkeHHs

1.1. Konmekc stuku u ciuyxednoro nmosenenus padoraukoB TOI'KCY CO «Coumanbabiii
nputor i gereit  «Opemek» (manee — Kopekce) npesncraBngeT coboi cBOX OOIIMX MPHUHIMIIOB
1po)eCCHOHANBHOM STHKH W OCHOBHBIX IMPABMII CIIY)K€OHOrO INOBENEHHS, KOTOPHIMH [IOJDKHBI
pykosoactBoBathes Bee padotHukd TOI'KCY CO «CouuansHblit nputor 1is aeteil «Opemiex»
(nanee — paOOTHHKH YUpexKIeHHs, YUPEKICHHE) HE3aBUCHMO OT 3aMEINAEMbIX HMH JI0JDKHOCTEH.

1.2. Komekc paspaboran B cootBercTBHH ¢ KoHctutynmed Poccumiickoit ®enepaun,
TpynoBeM KomekcoM Poccwuiickoit ®@enepaunn, PenepanbHbM 3akoHoM oT 25.12.2008 Ne 273-03
«O TpOTHBOAEHCTBHHE KOPPYIIUH» W HHBIMH HOPMAaTHBHBIMH IPaBOBBIMH aKTaMH Poccuiickoi
Denepanuy, a TaKKe OCHOBAaH Ha OOIIENPH3HAHHBIX HPABCTBEHHBIX MPHHIHUNAX W HOpPMax
POCCHHCKOTO 001IeCTBa ¥ rOCyAapCTBa.

1.3. Llempto Komekca sBIsIeTCA YCTAHOBICHHE ITHYECKHX HOPM M IPABHI CIyXKeOHOro
noBefcHHsT  pabOTHUKOB  YYpexJIeHHs Uil  JOCTOHHOIO  BBINOJHEHHA  HMH  CBOEH
npo(eCCHOHATBHON IEATENPHOCTH, a TaKkKe COACHCTBHE YKPEIUIEHHIO aBTOPHTETA PabOTHHKOB
Vupexnenus i o0ecrieueHHe eJMHBIX HOPM HX ITOBEACHHS.

1.4. Kozmexkc mpu3BaH MOBBICHTE 3((EKTHBHOCTH BBIIOTHEHHS PaOOTHHKAMH YUpEeXKICHHS
CBOMX TPYIOBBIX 00s3aHHOCTEl. 3HaHHE U coOMmoIeHUue HMH NoJoxeHui KoJiekca aBIsSeTcs 0OHHM
M3 KPUTEPUEB OLIEHKH KauecTBa UX NPOPEeCcCHOHAIBLHOM NeATENbHOCTH U TPY/I0BOH TUCIHIUIAHEL.

1.5. Kasknplii paGoTHUK YupexIeHus JT0JKeH 03HAKOMHTBCA ¢ monoxkenusmu Kogekca, u
IIPUHUMATE BCe HEOOXOIMMBIE MepHI JIIs ero codmonenus. Kaxaplii rpakaHiH  BIpaBe 0XKUIATh
0T paboTHHKA YUpekIeHHs IOBeJeHHS B OTHOIICHUSAX C HUM B COOTBETCTBHH C TOJOKECHHIMH
Konexca.

2. O0mue NPHHIHANBI H MPABHJIA CJIYKeOHOI0 NOBeAeHH
2.1. JleaTeIbHOCTh YUpPEKIACHHs, a TaKxkKe ero pabOTHHKOB OCHOBBIBAETCH Ha CHC,IL)/IO].U,HX
NPUHIHOAX:
3aKOHHOCTB;
npodeccuoHaNIN3M;
J06POCOBECTHOCTE;
KOH()HIASHIIHATBHOCT;
CIIpaBeUIHBOCTb;
HH(pOPMAITMOHHAS OTKPHITOCTD;
OTBETCTBEHHOCT;
00BEKTHBHOCTE TPH NPHHITHU PELICHUI.
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2.2. PaGoTHMkM VYUpeKIeHHsS, CO3HaBas OTBETCTBEHHOCTh IEpel TOCYIapCTBOM,
00IIEeCcTBOM M rpakIaHaMH, 00sS3aHBI:
UCIIOJIHATh JIOJDKHOCTHBIE O00A3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM NPO(ECCHOHATBHOM

YPOBHE;
coOmoaaTe TpeOOBaHHA 3aKOHOJATENLCTBA POCCHHCKOIM Oenepanun, TamOoBcko#t obnacTH H
JIOK&JIbHBIX IOKYMEHTOB Y UpeixKIeHHS;

OCYIIECTBJIATH CBOIO ACATEIBHOCTD B IIPE/IE/Iax CBOUX IIOJTHOMOYUI M IOTHOMOYMH YUpeiKIeHH S
IIPpU HMCIOJHEHHH IO/DKHOCTHBIX 00sA3aHHOCTEf OBITh HE3aBHCHMBIM OT BJIMSHHS OTHEJIbHBIX
rpaxiaH, NpopecCHOHATLHEIX WM COLHATBHBIX TPYII, OpraHU3alMii;

COONIIOIATE COLMANBHYIO CIPABEUIMBOCTE M PABHOIPABHO PACIPENeNsTh COLMAILHEIE PECYPCHI C
LebI0 pacIIMpeHHs BbIOOpa M BO3MOXHOCTEH s BCEX KOHTPAreHTOB, B TOM 4HCIE, s
HEUMYIIUX, COIMATBHO-YSA3BUMEIX H JAPYIHX JIHLI, OKA3aBIIUXCS B TPYAHOM XKH3HEHHON CHTYaLlHH;
NpPOSABIATE TEPIHMOCTh H YB@KEHHE K OOblYasM M TpajuUHUsIM HapoaoB Poccuu H Apyrux
rOCYIapCTB, YUYHUTHIBATE KYJIETYPHBIE H HHbIE OCOOCHHOCTH PA3IMYHBIX 3THHYECKHX, COLHAIBHBIX
rpynn 4 KoHdeccHi, cnocoOCTBORATh MEKHAIIMOHAIEHOMY H MEXKOH(DECCHOHAIBHOMY COTTIACHIO;
UCKJIIOYaTh JIE€HCTBHA, CBA3aHHBIE C BIMAHUCM KakKUX-THOO JIMYHBIX, HMYIIECTBEHHBIX
(huHAHCOBBIX) M HMHBIX HHTEPECOB, MPENATCTBYIOIMX JA0OPOCOBECTHOMY  HCIOIHEHHUIO
JIOJDKHOCTHBIX 00513aHHOCTEIH;

coOMoIaTh HEHTPaNbHOCTh, HMCKIIIOYAIONIYI0 BO3MOXKHOCTH BIMSHHS Ha NpoecCHOHATBHYIO
JAEATEIbHOCTh PELICHHH MMOJHTHYECKHX NapTUi, MHBIX 00INECTBEHHBIX 00BeTHHEHH I,

coOmonaTh HOPMBI CIy:KeOHOH M NpodecCHOHAIPHOM 3THKH, IpaBUia JEIOBOTO IOBEIEHUS H
OOIIEeHHSI;

NPOSBIATE KOPPEKTHOCTh M BHHMATEIBHOCTD K TIpaJaHaM M JIOJUKHOCTHBIM JIMI[@M IIpH
JIOJKHOCTHOM B3aHUMOJICHCTBHH ¢ HUMH;

He JIONYCKaTh KOPPYNIIMOHHOIO MOBEIEHHS, B TOM YHCIIE BO3/EPIKHBATLCSA OT MMOBEIEHHUS, KOTOPOE
MOYKET BOCIIPHUHHMATBCS OKPYKAIOIIMMHU Kak oOelllaHue WIIH IPe/UIOKeHHE JIaYd B3ATKH JTHOO0 Kak
COTJIacHe MPHHATH B3ATKY, WJIM KaK 1pock0a (HaMeK) O Jade B3STKH, a TaKyKe NPHHAMATh Mephl 10
MPEIOTBPAINCHHIO H YPEryJIMpPOBAHHIO KOH(IMKTa HHTEpPECOB, NPOTHBOIEHCTBOBATH JIHOOBIM
IPOSBIEHUAM KOPPYILHH H IPOYHM 3JI0yTIOTPeOICHHSM B Y UpEeIKICHUH;

YBEIOMIIATE PYKOBOJMTENS YUpPEXKIEHUs, NODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a paboTy o
NpoQHUIAKTHKE KOPPYNIIHOHHBIX PABOHAPYIIEHHI B YUpPEIKICHHH, OPTaHbl MPOKYPATYPHl H HHBIE
(enepanbHble TOCYAapPCTBEHHBIE OPraHbl 000 BCEX CIydasx oOpalieHHs K HUM KaKHX-TH00 JIMI B
HEAX CKIOHEHHS K COBEPIIEHUIO KOPPYIIIMOHHEIX ITPABOHAPYIIEHHIA;

HE3aMEeJIMTEIbHO YBEIOMIIATh PYKOBOAHUTENS YUpexmIeHUs, NOHKHOCTHOE JIHIIO, OTBETCTBEHHOE
3a paboTy no NpoQHIaKTHKE KOPPYNIIHOHHBIX MPABOHAPYIIEHHH B YUpEXIEHHH O CTABIIHX HM
H3BECTHBIMH (DaKTaX KOH(IMKTA HHTEPECOB M KOPPYILMOHHBIX MNPOSBIECHHH B YUpEKICHHH,
obcrofTenscTBaX M JelicTBUsAX (Oe3nedcTBUM) pabOTHHKOB YUpeKIA€HHS H TPEThHX JIHII,
MOCITYKMBIIMX MM CHOCOOHBIX IOCIYKHTh IPHYMHAMH BO3HHUKHOBEHHS B YUpEKICHUH
KOH(IHKTa HHTEPECOB W/HIIH KOPPYIIHOHHBIX IPOSIBICHHN, a TAK)KE 0 NPHYMHEHHH (BO3MOMKHOM
IIPHYHHEHHH) BpeJa Y YpexIeHHIO;

HE pasrjamarh M HE HCIOIB30BaTh HEHA/IekaluM o0pa3oM CBeJeHHS, OTHECCHHBIE
3akoHojatenseTBOM Poccuiickoit @enepanuu K cBeIeHHSM KOH(HICHIHAIBLHOTO Xapakrepa, H
ciy:KeOHYI0 MH(pOpMAUHIO M HHbIE CBEJCHHSA, CTABIIME H3BECTHBIMH B CBS3H C HCIOJHEHHEM
TPYAOBBIX 00S3aHHOCTEH;

HE JONMyCKaTh OKa3aHMs BO3ACHCTBHSA HA CBOMX KOJUIET B IIENISIX IPHHSATUS MPOTHBO3AKOHHOIO H
(1) HeOOOCHOBAHHOTO PEIICHUS;

BO3/IEP)KMBATHCA OT IIOBEIEHHUS, KOTOpOE€ MOIJI0 OBl BBI3BAaTH COMHEHHE B J00pPOCOBECTHOM
UCIIOJIHEHHH TPYAOBBIX 00sI3aHHOCTEH, a Taike u3beraTh KOH(IMKTHBIX CHTyalui, CIOCOOHBIX
HaHecTH yuepO penyTaluy WK aBTOPHTETY PaOOTHHKOB Y UPEKICHHS H/HIH Y YpekKICHHIO;

He JOIyCKaTh IpOSBICHUH (opManu3Ma, BBEICOKOMEpHS, HEYBKHTEIHHOTO OTHOLIEHHS K
3aKOHHBIM IIpock0aM u TpeOOBaHUAM I'pa)k/aH B CBSA3H C UCIOJIHEHHEM TPYAOBBIX 00s3aHHOCTEH;



BO3/EPKMBATHCA OT ILyOTHYHBIX BBICKa3bIBAHHH, CYXKJIEHHH U OLEHOK B OTHOIICHUH VupexaeHus,
ECITH TO HE BXOJUT B 00s3aHHOCTH pabOTHHKA;

co6moaaTh KOHGUIEHIHATBHOCT HH(OPMAlMH O KOHTPAreHTE, Kacalolleiics yCIOBUH €ro
JKH3HEIeATEIbHOCTH, JIMYHBIX Ka4ecTB U NpoOIieM, NPUHUMATh MEPBI UL €C o0ecrieyeHus;

He MCTIONB30BATh JODKHOCTHOE TIOJIOKEHHE JUIS OKasaHHs BIHAHMS Ha JCATENLHOCTH
rOCY/JapCTBEHHBIX OPraHOB M OPraHOB MECTHOrO CaMOYNpaBICHHA, opraHusanuii, J0JKHOCTHBIX
MMI, TOCYAApCTBEHHBIX H MYHHIMMNAIBHEIX CITyKAlWX IpH  perICHAH BOIIPOCOB  JIMYHOTO
XapakTepa;

YBa)KMTEIBHO OTHOCHTBCS K JIESTENbHOCTH mpeacTaBuTeNeii CPENCTB MAacCOBOH uH(OpPMALUH 110
uH(OPMHPOBAHUIO 001IecTBa 0 paboTe YUPEKICHHS, @ TAKKE OKasbBaTh cojieliCTBHE B [1OIy4YECHHH
JI0CTOBEpPHO HHGOPMAIINK B YCTAHOBICHHOM ITOPAIKE;

[IOCTOSHHO CTPEMHTBCS K OOECIEYCHHIO Kak MOXHO Gonee >PdeKTHBHOrO H IKOHOMHOIO
pacropskeHus. (PHHAHCOBBIMH CPEJICTBAMHU, MHBIM HMYIICCTBOM, MaTepHalIbHO-TEXHHYECKUMU H
JpYTUMH pecypcaMu Y YpesKIeH s,

He WMCIIONB30BaTh MMYIIECTBO YUPEXICHHsS B LEJSX, HE CBA3AHHBIX C HCIOTHCHHCM TPY/AOBBIX
06s3aHHOCTEH, a TAKXKE He MepeJaBaTh ero B TAKHUX IEJIAX HHBIM JIULAM.

2.3. PykoBomuTens VYUpeXKIEHHS H PYKOBOAMTENIH CTPYKTYPHBIX nozpas/ieneHui
VupexaeHuss  JOIDKHBI OBITH IS paGOTHHKOB YupexkJIeHus 00pa3ioM npoeccHOHAIN3MA,
GesympeuHoil peNyTallM{, CBOMM JIMYHBIM IOBEJCHHEM  IOJaBaTh npuMep YeCTHOCTH,
GecnpUCTPacTHOCTH M CIIPABEUTHBOCTH.

2.4. PykoBoaurenb YupexueHus H PYKOBOAMTENH CTPYKTYPHBIX noapas3aeIcHHM
VYupexaeHus:

MPUHUMAIOT MepBl [0 MPENOTBPalleHHIO H YperyJIMpOBaHHIO KOH(IHKTA HMHTEPECOB, MO
TpeIyPeKIeHHIO KOPPYIIHH, BKIEOYas MEpel 110 TPEeJOTBPALLEHHIO KOPPYTIIIHOHHO-0NACHOIo
MTOBEICHHUS;

COMEHCTBYIOT ~YCTAHOBJIEHHIO M NONIEPKAHWUIO B KOJUICKTHBC 3JI0pOBOr0  MOpAJIBHO-
NCHXOJIOIMYECKOro KIIMMara;

Tpy ompeneNeHHH 00beMa M XapakTepa nopydaeMoii IpyruM pabOTHHKAM YUpEKICHHS paboThI
PYKOBOJCTBYIOTCS ~IIPHHIUNAMH  CHPABEUIMBOCTH,  yHeTa JIHHHBIX U JICTIOBBIX KayecTB,
KBaIH(HKAINH H OIbITA MOIYMHCHHBIX]

He JONYCKAIOT 10 OTHOIICHHIO K IOAYHHCHHBIM paGoTHHKaM HeOOOCHOBAHHBIX [OpeTeH3HH, a
Takxke (GakToB rpyOOCTH M OECTAKTHOCTH;

IPOSABIIAIOT 3a00Ty O MOIYUHECHHBIX, BHUKAIOT B HX IpoGJIEMBI U HYK/Ibl, COLSHCTBYIOT NPHHATHIO
AAKOHHBEIX H OGOCHOBAHHBIX PEIIEHHi, CIOCOOCTBYIOT MPOGECCHOHATBHOMY M JOJDKHOCTHOMY
pocTy pabOTHHKOB;

OpraHM3yIOT OKa3aHHe MOJUICPIKKH M IIOMOIIH MOJIO/ILIM crenuanicTam (¢ onsiToM paboTsl 10 3
JeT) B IpHOOPETeHNH MPO(eCcCHOHANBHEIX HABBIKOB.

2.5. PykoBomutenb YUpEXKACHHA M PYKOBOIHUTEIH CTPYKTYPHBIX ~ IIO/Ipa3/elieHuH
VupexjieHusi HeCyT OTBETCTBEHHOCTb B COOTBCTICTBHH C 3aKOHOJATENLCTBOM PoccuicKkoi
®enepanuy 3a felicTBus WM Ge3NeiCTBUE TOAIHHCHHBIX COTPYAHIKOB, HApYILIAIONMX MPAHIHUIIEI
STHKH U TIpaBHJIa CITy)KeOHOTO MOBECHHMS, €CIIM OHH HE IPHHSIA MEP, 4yTOOBI HE JIOMYCTUTH TAKHX
nelicTBHil WK Oe3/1eHCTBHS.

3. DTHYECKHE HOPMBbI CJIY;KeOHOT0 MOBeIeHH S paboTHHKOB
3.1. B JOMKHOCTHOM TIOBEICHIUH PAGOTHHKY Y UPEXKIEHAS HeoOXOIHUMO PYKOBOJICTBOBATHCH
TeM, yto B cooTBercTBHM ¢ Komcturynmei Poccuiickoit Denepaniny, 4eIOBEK, €ro npasa H
cBOGOOBI MBJISIOTCS  BBICIIEH UEHHOCTBIO, H KaKIBpI TpakIaHMH HMeeT IpaBo  Ha
HENPUKOCHOBEHHOCTb YaCTHOH XKHU3HH, JIMUHYIO H ceMeifHYIO TaiiHy, 3aIllMTy YeCTH, IOCTOMHCTBA,
cBoero 100poro HMeHH.



3.2. B 10/DKHOCTHOM MOBeJIeHHH PA0OTHHK YUpexIeHHs BO3AEPKUBACTCS OT:
moboro BUJA BHICKA3BIBAHHMM M IEHCTBUN JMCKPUMMHAIIMOHHOIO Xapakrepa I10 IPH3HAKaM 110J1a,
BO3pacTa, pachl, HAIMOHATBHOCTH, S3bIKA, PAKJAHCTBA, COLHAIBHOrO, HMYIIECTBEHHOIO HIH
CeMeHHOTO MOIOKEHHS, MOTHTHYECKHX HIIH PEJIMTHO3HBIX IIPENOYTeHHH;
rpy6oCcTH, NpOABJIEHHN MPEHEOPEKUTEILHOTO TOHA, 3aHOCUHBOCTH, IPEAB3ATRIX 3aMeYaHUH,
TIpeIbsBIIEHHS] HEIIPABOMEPHBIX, HE3aCIy)KEHHBIX O0OBHHEHHIA,

YIrpo3, OCKOPOHMTENBHBIX BBIPAXKEHUH MM PEIUIHK, AEHCTBHM, MPEMATCTBYIOUIMX HOPMAaJIbHOMY
OOIIEHHIO HJIH IIPOBOIMPYIONIUX IPOTHBOIPABHOE IIOBE/ICHHE.

3.3. PaGoTHuku  YupexxJeHHsS OpU3BaHBl  CIOCOOCTBOBATH  CBOMM  JIOJDKHOCTHBIM
II0OBEJICHHEM YCTAHOBIEHHIO B KOJJICKTHBE IEJNOBBIX B3aHMOOTHOLICHHH H KOHCTPYKTHBHOIO
COTPYIHHYECTBA APYT C APYTOM.

PaboTHHKH  JO/KHBI ~ OBITH  BEXKIHBBIMH, J00pOXKEIATENbHBIMH,  KOPPEKTHBIMH,
BHUMATEJIbHBIMH H IIPOSBJIATH TEPIIHUMOCTE B OOIIEHUH C IPaKIaHaMH U KOJUIETaMH.

3.4. Ilpy BO3HHUKHOBEHHH KOH(IMKTHOH  CHTyalldd  MeXAy  CTPYKTYPHBIMH
nojpazfeNeHusIMHA Y UpexIeHus, paboTHMKaMH YUpeXKIEHHS TPHOPUTETHBIM HalpaBICHHEM
pelenns KOH(QIIMKTA SBJISETCS YUeT HHTEPECOB Y UPEIKICHHS B LIEIIOM.

3.5. Beemnuii Bua paboTHHKAa VYUpeX[AeHHs IIPH MCIIOJHEHHH WM JIODKHOCTHBIX
0OS3aHHOCTEH B 3aBHCHMOCTH OT YCJIOBHM TpYHOBOM [EATENBHOCTH JOIIKEH CIOCOOCTBOBATH
YBO)KHTENLHOMY OTHOLIEHHIO TpaXKIaH K YUpeXJEHHIO, a TaKkke, MpH HEOOXOIUMOCTH,
COOTBETCTBOBATH OOIIENPUHATOMY JETOBOMY CTHJIIO, KOTOPBHIM OTJIHYAIOT CJepPIKaHHOCTS,
TPaJMIIHOHHOCTD, AKKYPATHOCTb.

4. OTBeTCTBEHHOCTH 32 HapymeHHe noJjoxkennii Koxexca

4.1. Hapymenue paGOoTHHKaMH YdpexaeHHil monokeHui Hacrosmero Koxexca nouiexuT
MOpanbHOMY OCYKIEHHIO Ha CcoOpaHHsX (COBEINAHMAX, KOH(epeHUHsX), a B Ciyyasx,
NpeNyCMOTPEHHBIX (be/lepATbHBIME  3aKOHAMHM, Hapymenue mnonoxkenuii Kogexca Bieder
NpUMeHeHHe K pabOTHHKY MEp OTBETCTBEHHOCTH.

4.2 PaGOTHHKH YUpexXIeHHS B 3aBHCHMOCTH OT TSKECTH COBEPIIEHHOIrO IPOCTYNKA HECYT
OTBETCTBEHHOCTH B COOTBETCTBHH C JEHCTBYIOLIMM 3aKOHOAATeNbCTBOM Poccuiickoii Penepann.

43. Cobmopenne pabOTHHKOM YupexjeHHs IonokeHuit Hactosmero Koxekca
VYUTBIBAETCSA TIPH HA3HAYEHHH TIOOMIPEHUI H HATIOKEHHH JIUCIUIUTHHAPHBIX B3BICKAHHH.

4.4 HapyuieHue mIpaBHJI aHTHKOPPYIIHOHHOTO MMOBE/ICHHs BIICYET NPOBEICHUE CITyKe0HOTrO
paccie[oBaHus o 0OCTOATENBCTBAM BOSHHKHOBEHHA KOPPYIIIHOHHO-0IIACHOH CHTYalHH.



